
Summons Requested 
Request for Subsequent Summons – Attorney Use Only 
 

Step Action 

1 Adversary 
Notices 

2 Enter Adversary Case# 
Click Next 

3 At Select the Party: 
Choose the party for whom you are filing the request for subsequent summons 
Click Next 

4 At attorney/party association screen: 
Do Not Uncheck the box 
Click Next 

 
5 At Available Events:  

Select Request for Subsequent Summons 
Click Next 

6 Click Next, again 

7 At What type of summons are you requesting?  
Enter the type in the blank docket text box [1st, 2nd, 3rd,  Amended Summons, Second 
Amended Summons, Third party summons, etcetera] 
Click Next 

 



Step Action 

8 At Docket Text: Modify as Appropriate 
Click Next 

 
 

9 At Docket Text: Final Text 
Click Next  

 
 

10 Notice of Electronic Filing. 
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